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1. O6mue MoJIoKeHus

1.1 Tlomowenme o Tmopsaxe cbopa, 06paboTKH, XpaHEeHWs, HCIIONB30BAMIA,
[repefade ¥ 3alUTe MEPCOHABHBIX TAHHBIX PabOTHHKOB 1 00yqaIoMIXCs MBY [0 —
JIDLL «Pudeii» (nanee — [lonoxxeHue) MyHHIUIIAIBHOIO BIOMKETHOTO YUPEHKACHUA
JIOTIOHUTENBHOT0 00pa3oBaHms — JleTCKOro 3KOJIOTHHECKOro IEHTPa «Pudeit» (mamee
_ IlenTp) pa3paboTaHo B COOTBETCTBHH ¢ Koncrutynueit Poccuiickol denepallvi,
TpynoBBIM KOIEKCOM Pocemiickoit @enepanuy, OenepanbHEIM 3aKOHOM 0T 27.07.2006
Nel152-®3 «O nepcoHaIbHBIX TaHHBIXY, denepabHbIM 32KOHOM OT 27.07.2006 Nel49-
®3 «06 uapopmanyy, HEPOPMALKOHHBIX TeXHOJIOTHSX X O 3amuTe HHGOpMAIum» A
JPYrUME JeHCTBYIOIIAMH HOPMATHBHO-TIPABOBBIMH aKTaMH.

1.2. [TonoxeHue SABJIAETCS TIOKaIbHBIM HOpPMaTHBHBIM aKTOM,
pEraMeHTHpPYIOWHEM  TOPANOK c6opa, 006pabOTKH, XpaHCHHA, MCII0JIb30BaHM S,
mepejiauy ¥ 3alUTe NepCOHAlBHBIX JAHHBIX PAOOTHHKOB W O0YHAIOLIUIXCH IlenTpa, B
ToM umcIe 3alETHl OT HECAHKIMOHHPOBAHHOTO [OCTyNa, HEeIpaBOMEpHOTro WX
HCIIONB30BAHS WK YTPAThL.

1.3. Hacrosmum IlonoskeHreM OMPEACTACTCA nopsgok cbopa, 06paboTKH,
XpaHeHHsl, UCTOJIb30BAHMU, epeaain 1 3aIUTe NMEPCOHAIBHBIX TaHHBIX paboTHHKA H
obyuarommxcs, mpaBa H 06s3aHHOCTH PAOOTHHKOB U JHPEKTOPA IlenTpa, a TaKxe
OTBETCTBEHHOCTD JIMI, MMEIOIIUX HOCTYIl K TepcOHaTbHBIM TaHHBIM pabOTHHKOB H
06yJaoMxcs, 32 HEBBIIOTHCHAC [IpaBOBBIX HOPM, PEryIAPYIOIIIX 00paboTKy H
3aIIATY TIEPCOHAIBHBIX JIaHHBIX pabOTHHUKOB ¥ 00Y9AIOMINXCA.

1.4. Co6op, obOpaboTka, XpaHCHHE, JCIIONB30BaHKE, Tlepegada M 3alluTa
TIePCOHATBHBIX  JaHHBIX paGoTHHKA H OOYHYaHOMerocs MOMXET OCYLIECTBIATHCA
HCKTIOUUTENBHO B IENAX:

1.4.1. oBecreuenns COOMONEHIS 3aKOHOB 1 HHBIX HOPMATHBHBIX [IPABOBLIX AKTOB;

1.4.2. coneitcTBrsl pabOTHHKY B TPYLOyCTPONCTBE, 06y4eHHH ¥ MPOABIDKESHHH IO
ciryx0e, 00y4aromuMes - B 00yIEeHUN,

14.3. obecreuenus jiu4HOH 0e30MaCHOCTH paGoTHuKA, 00y4aromerocs M ero
POLUTEINEH;

1.4.4. KOHTpOJISI KOJIMYECTBA U KadecTsa BLITTOHAEMOM PaboTsl U 0OecTedeHus
COXPAHHOCTH HMYIIECTBa B MHHMMAIIBHO Heo6XOMMMOM IS 3THX IeNel 00Beme;

1.4.5. KOHTpOIs KadecTBa OOydeHMS H o6ecedeHnss COXpPaHHOCTH MMYIISCTBa B

MHHAMAIBHO HE0OX0IHMOM UL 3THX nenei ooveme.

1.5. Hacrosmece [TonoxeHne U U3MEHEHUSA K HEMY YTBEPIKAATOTCS JMPEKTOPOM
[lenTpa. Bce pabOTHHKH [{eHTpa IOJDKHBI OBITH O3HAKOMIICHBI ¢ mangbIM [lon0KeHUEM
| F3MEHEeHUSIMH K HEMY I1OJ POCIIHCE.

16. B macrosimieM IloNOXeHHH HCIOIB30BAHDI cleoylolme TEPMHUHBI H
OIpeeICHHS:

Iepconanbubie JaHHbIC paboTHHKA - mobas wHbOpMaIKA, OTHOCAAACA K
onpezeneHHOMY (QH3HUECKOMY JHILY (paGoTHuKY), HeoOxomMasi IIKOJC B CBSI3U C
TPYAOBBIMA OTHOLICHHAMH, B TOM TUCIC, haMuIIHsl, KM, OTIECTBO, TOM, MECAHI, nara u



MECTO POXKIEHHS, alpec, CeMEHHOE, COLHAIBHOS, UIMYINECTBEHHOE IIONIOXKEHHE,
06paszoBaHue, Ipopeccus, J0X0Ibl paboTHuKa, ApyTas uHpOpMalHs.

[lepcoHanbHble JaHHbIe o0ydaiomerocs - uadopMarys, Kacarllascs
KOHKPETHOTo 00yJaromerocs, KoTopas HeoOX0oMuMa orepatopy (AHPEKTOPY IIKOIBI B
(WM) YIOJTHOMOYEHHOMY UM JIAIy) B CBS3U C OTHOIICHUSAMH, BOSHHKAIOMIAMH MEKIY
pOIUTEISIME (38KOHHBIMH IIPEICTABAUTENAMM ) 00y TaIOMETOCH I IIKOJIOH.

O06paboTKa NepCOHaNLHBIX JaHHBIX - neiicTBuA (Olepanyy) ¢ MepCcOHAIbHBIMH
JAHHBIMH, BKTIOYas CHCTEMATHM3Al[UIO, HAKOIUICHUE, XPaHCHHUE, KOMOHWHHPOBaHUE,
yrounenue (0OHOBJICHHE, W3MeHeHHe), UCII0Ib30BaHKe, PacIpOCTpaHeHAE (B TOM 9HCIIE
nepeady, o6e3nuIuBaHKe, OIOKHPOBAHKE, YHUITOKCHHIE TepCOHaTbHbBIX JaHHbIX.

3amMTa NePCOHANBHBIX NAHHBIX - NCATCIHHOCTD YTIOTHOMOYEHHBIX JHUI TIO
0BeCreUeHHI0 ¢ TIOMOMBIO JIOKANbHOTO —peryiupoBaHdd —IOpsika 00paboTKH
IePCOHANBHBIX JaHHBIX U 00ECTIeueHHe OpraHU3alOHHO-TEXHUYECKUX MEp 3alllUTEI
uHpOpMaNUA OT HENpaBOMEPHOro JOCTYIIa, YHHYTOXKEHHS, MOAM(PHUIMPOBAHNA,
6I0KHPOBAHHS, KOTMPOBAHHS, IPEN0CTaBICHA, pacIpOCTPaHeHS.

Konduaenunaabnas uHpopmanus - 370 nHbopMarys (B JOKyMEHTHPOBaHHOM
WM SIEKTPOHHOM BHIE), MOCTYI K KOTOpO# OrpaHMYMBAETCS B COOTBETCTBHH C
sakoHOIaTeNscTBOM Poccuiickol Denepanym.

1.5. IlepcoHainbHble JaHHBIC paGoTHUKOB ¥ OOYYAIOMUXCS OTHOCATCH K
KaTerophi KOHGbHNEHIHATEHON HHPOPMALIH.

2. JIoKyMeHTBbI, COfepKaIlHe CBEIeHN ], COCTABISIONHE nepcoHabHbIe JAHHDIE.

2.1. JIoxymeHTBI, Cofiepikamue CBeJCHHI, HeoOXoauMBble s 3aKJIHOYEHHS,
H3MeHeHUs HJTH NpeKpalleH s TPYA0BOro 10rosopa ¢ paGoTHHKOM:

2.1.1.ITacmopt.

2.1.2. JJoxymeHTHI 00 00pa30BaHUH, KBaTH(UKAIIHH.

2.1.3. MeIMIMHCKasA KHIKKA € MEJUIHHCKAM 3aKIIOUCHACM 00 OTCYTCTBHH

IPOTHBOTOKA3aHUH Ul 3aHATHS  KOHKPETHBIM BHUIOM [ESTEIBHOCTA B

00pa30BaTEeNILHOM YUPEKACHAU.

2.1.4.CTpaxoBoe CBHAETEIBCTBO FOCYIapPCTBEHHOTO TIEHCHOHHOI0 CTPaxOBaHMsL.

2.1.5. CunerensctBo MHH.

2.1.6. JIoKkyMeHTBI BOMHCKOrO y4era.

2.2. JIOKyMeHTBI, COAepKallue CBeJCHHH, HeoOXoAMMBIE IS peajH3alHH
KOHCTHTYNHOHHOr0 MpaBa Ha MOJy4eHHE [OMOJTHATENHHOr0 00pa3oBaHUS

00y4aroumuMHCs:

2.2.1. JIOKyMeHTBI, yAOCTOBEPSIOLIUH JTHIHOCTE obyuarorierocs (CBUAETEIBCTBO O
POSKIEHUHN I TIACTIOPT).



3. C6op 1 06paboTka NePCOHAIBHBIX AAHHBIX paboTHHKA

3.1. IlepcoHanbHble NaHHBIE DabOTHMKA OTHOCATCA K KOH(HIEHIHATbHON
pHpopmamuu. Jig IMua, TONYYMBIIEro JOCTYI K [IepCOHANIbHBIM  TaHHBIM,
o6s3aTeTbHEIM sBIsieTcss TpeboBaHMe He JIONYCKaTh paclpoCTpaHCHHE TaHHOM
wH(popManuE Oe3 cornachs pabOTHHKA, a TaKke IIpH HallMYW¥ HMHOTO 338KOHHOIO
ocHoBamms. TpeGopanust Tmpu 006paboTKe INEPCOHANBHBIX —JAHHBIX paboTHHKA
ycraHoBleHsl cT. 86 TpymoBoro KoIeKca P® u He mnomiexar H3MEHEHHIO U
HCKJIIOYCHHUIO.

3.2. B mensix ofecredeHus mpas U CBOOOJ UeNoBeKa U rpaxkIaHuHa IlenTpa npu
06paboTKe NEePCOHATBHBIX JaHHBIX paboTHuKa 0653aH0 COOMONATE CEAYIOMIHE obmme
TpeboBaHus:

3.2.1. O6paboTka IEepPCOHANBHBIX NAHHBIX pabOTHHKA MOXET OCYIIECTBIIATECH
ACKTIOUATEIBHO B TEIIX 00ecTeuenus COOMONEHNs 3aKOHOB U MHBIX HOPMATHBHBIX
IPaBOBBIX AKTOB, OOYYEHHH M MNPOIBUKCHUH IO cyxbe, obecriedeHns JIAYHOMU
6e30MacHOCTH, KOHTPOJIS IeITeIbHOCTH, KOJIMIECTBa i Ka1eCTBa BBITIOJHsAEMOM paboTHI
1 obecreyenns COXpaHHOCTH uMymecTsa LleHTpa, paGOTHUKA H TPETBHX JIHIL.

3.2.2. O6paboTka TEPCOHANBHBIX [AHHBIX ~MOXKET — OCYIIECTBIATECA st
CTATHCTHYECKIXK MM HHBIX HAyIHBIX H CITyXKeOHBIX L[ellell NPy yCIOBHH 0053aTenBbHOI0
00e3TMUUBAHAS IEPCOHAIBHBIX JaHHBIX.

3.2.3. Ecnu mepcoHaNbHbIE JaHHbIE PabOTHHKA BOMOXKHO MOIy4HTH TOJBKO ¥
TpeThell CTOPOHEI, TO PabOTHHK JOJDKEH OBITH yBENOMIICH 00 5TOM HE MEHEE 4eM 3a TPH
pabouynx HHA W OT HETO JOJDKHO OBITH IOJNYYEHO NHChMEHHOE COTJIAacHe (mabo
IHCHMEeHHBIH 0TKa3), KOTOpoe PabOTHHK JOJDKEH JaTh B TEICHHE IIATH pabounx aHel ¢
MOMEHTA TOJTyYeHHsI COOTBETCTBYIOMIETO yBEIOMIICHHA. B mHCEMEHHOM YBEIOMIIEHHH
VypexaeHne B IHIE JUPEKTOPA cooburaer pabOTHHKY O LENSAX, MNPEArnoiaracMbIx
ACTOYHAKAX I CIOCo6ax MONydeHUs NepCOHATBHBIX JaHHBIX, XapakTepe MOITIENarix
IMOTy4YEHHIO II€PCOHANBHBIX JaHHBIX (mampumep, obopMIeHHE 3ampoca B yaebHoe
3aBeeHte O MOUTHHHOCTY JJOKyMeHTa 00 00pa3oBatu i T.I1.) ¥ [IOCNEACTBAAX OTKa3a
paboTHHMKA NaTh THCEMEHHOE COrNIacke Ha UX MOJYHeHNIC.

3.2.4. lleHTp HEe MMEET IIpaBo IOIy4aTh U o6pabarsIBaTh NEPCOHATIBHBIE JAHHBIC
paboTHUKA, KACAIOMUECs PAcOBOH, HAIMOHAJILHOM MPUHAUIEKHOCTH, MOIMTAICCKAX
B3IIANOB, PETMTHO3HBIX MMM (unocopeknx yOexaeHnll, COCTOAHUSA 370pOBBI, U
yacTHOM XW3HY. B CiIydasX, HEIOCPEICTBEHHO CBA3AHHBIX C BONPOCAMH TpPYIOBBIX
OTHOLLEHHH, B COOTBETCTBUH €O cTaThed 24 KoHCTHTyHHHU Poccutickoii @enepannu
paboTonaresk BIpaBe Moly4ars 1 06pabaTsIBaTh JaHHbIE O YACTHOH XKU3HHU paboTHHKA
TONTBKO C €ro IIHChMEHHOTO COTIaCHA.

3.2.5. llenTp He UMeEET NpaBa MOTydaTh H o6pabaTeIBaTh MEPCOHABHEIE TAHHBIC
pabOTHHUKA O €ro 4WIEHCTBE B 0BIIeCTBEHHBIX O0BEIUHEHHAX HUIH €TO0 11podCOr03HOM
NeATeNBHOCTH, 33 WCKIIOYEHWEM Cly4aeB, MNPeIyCMOTPEHHBIX (enepanbHEIMA
3aKOHaMHU.

3.2.6. [lpu IpUHATHM PEIIEHNH, 3aTParuBarOIUX HHTEPECEI pabotHuKa, LleHTpa
He WMeeT IIpaBa OCHOBBIBAThCS HA MEPCOHATBHBIX JAHHbIX paboTHHKa, MOJTyYeHHBIX
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MCKJTFOUMTENBHO B PE3yNbTaTE WX aBTOMATH3UPOBAHHOH 00paboTKH UK 2JIEKTPOHHOI0
IOJTyUeHHS.

3.3. ITpu mocTyruieHH: Ha paboTy pabOTHHK MPEIOCTaBIACT IlenTpy clieayromue
JIOKYMEHTEI, COflepIKalllke [ePCOHANBHBIE IAHHBIC O cebe:

— [acropT M HHOM TOKYMEHT, yAOCTOBEPSIONIAH JTMIHOCTS;

_ TPYHOBYIO KHHXKKY, 33 MCKIIOYEHMEM CIyHdaeB, Kor/a TPYXOBOH JOTOBOP
3aK/IF0YaeTcsl BIEpBble WM PabOTHHK IOCTymaeT Ha paboty Ha YCIOBHAX
COBMECTHTENILCTBA;

— CTpaxoBOE CBUIETENLCTBO FOCYAaPCTBEHHOTO MEHCHOHHOTO CTpaxOBaHMUS,

- ceugerensctso MHH;

— IOKYMEHTBEl BOMHCKOTO yd4era - Ui BOEHHOOOSI3aHHBIX W JIMII, [TOIJIeXKAIIHX
IPHU3EIBY Ha BOSHHYIO CILyXkO0Y;

— CcIIpaBKy 06 OTCYTCTBHH (HAJMYHN) CyTHMOCTH;

_ HOKyMeHT o6 00pasoBaHWH, O KBalMQUKALM{ WM HATMIHH CIIEeIAAIbHBIX
3HaHMH [pY TOCTYINEHHH Ha pabory, TpebyIomyo CleNHalbHbIX 3HAHHM MK
CIIEIHAIEHOH ITOArOTOBKH.

3.4, 3anpemaercs TpeboBaTh OT JIKIQA, MOCTYMAOLIETO Ha paboTy, JOKYMEHTBI
[IOMHMO IIPENyCMOTPEHHBIX TpyHOBBIM KOICKCOM Poccuiickoit Denepanui, WHBIMH
(emepa bHBIME  33aKOHAMH, YKa3saMU IIpesumenta Poccuickolt @Denepamuu
nocranosiennsmy [pasurenscrsa Poccutickoii Denepaiuy.

3.5. Tpu 3aKIIOYEHUH TPYAOBOIO 1Or0OBOPA M B XOMIE TPYAOBOH NEATENBHOCTH IS
obecriedeHns rapaHTHil W KOMIIeHcalui pabOTHHKY, YCTAHOBICHHBIX JIEACTBYIOLIHM
3aKOHONATETBCTBOM, MOXKET BOSHHKHYTh HEOOXONMMOCTh B IPEIOCTABIICHHH
paboOTHHKOM JOKYMEHTOB!

— 0 BO3pacTe NETeH;

— 0 GepeMEeHHOCTH JKEHIIUHBI;

— 00 HHBAIUIHOCTH,

— O JIOHOPCTBE;

— 0 COCTaBe CEMbH;

— 0 HEOGXOIHMOCTH yX0/1a 38 OOJILHEIM HICHOM CEMbH;

— IpOYHE.

3.6. [Tocne Toro, Kak OymeT NPHUHATO PEIleHHE O MpUeMe Ha paboTy, a TaKxe
BIIOCTIEACTBMH B IPOIECCE TPYAOBOH HEATENBHOCTH, K JOKyMEHTAM, cofiepKalluM
epCoHaLHBIC TaHHbIe PAOOTHHKA, OyayT OTHOCHTBCA!

— TPYAOBO# JOTOBOP;

— JIOMOJIHUTENILHBIE COTTIAIEHUS K TPy JOBOMY (OTOBODY:;

— TIpuWKa3 o IprueMe Ha paboTy;

— IpUKa3bl O MOOIIPEHUIX 1 B3BICKAHHUAX;

— MeIMUHHCKHE JOKYMEHTBHI;

— mpHKa3bl 00 H3MEHEHNH yCIOBUH TPYZIOBOr0 10TOBOPE,

— KapTouKa YHHQHIHPOBAHHON (OpPMEI T-2, yTBepXKIECHHAadA IOCTaHOBICHHEM
TockomcTara Poccun ot 05.01.2004 Nel;



— JpYTHE JOKyMEHTBL.

4. C6op u 06padoTKa NEPCOHANLHBIX JAHHBIX o0y4aromuxcs

4.1. Bce mepcoHaIbHBIE JaHHbIE HECOBEPIICHHOIETHETO 00yJarommerocss MOXHO
[10JIy4aTh TOJBKO Y €ro poauTenet (3aKOHHBIX TIpeficTapuTeNeH). Ecyu nepcoHallbHbIe
JaHHbBIE 00YYaroIIerocs BO3MOXHO HOTy4HTh TOILKO ¥ TpeThell CTOPOHEI, TO POJHTENH
(3aKOHHBIE TIPEICTABUTEIIN) 06y4aroIIerocs JIOJIKHBEL OBITE yBENOMIICHEI 00 3TOM
sapanee. OT HEX JOJDKHO OBITH TOMY<EHO MHCLMEHHO® corJiallleHue Ha IOJy9IeHHE
ePCOHANBHBIX JAHHBIX OT TPEThEH CTOPOHEL. PoyuTeny (3aKOHHBIE MPEICTABUTENH)
oGydarorerocst JOIKHBL OBITH MpoMH(pOPMUPOBAHEL O MENAX, MPeAnOIaracMex
MCTOYHUMKAX M CIOcOBaxX TOTydeHHs NEepPCOHANBHBIX NaHHBIX, a TaKkKe o XapakTepe
MOJIeKAIIUX TOMyYeHHIO MEepCOHANBHBIX JAAHHBIX H MOCTIeICTBHAX OTKaza JaTh
MHCHEMEHHOE COTJIacHE Ha HX ITOTy1EeHHC.

4.2. Bce TiepcoHalbHbIe NaHHble HECOBEPLICHHOIECTHETO obGyuarorerocst I1ociue
[TONy4YeHHs UM ITacropTa UM COBEPIICHHOJICTHErO 06y4aromerocs MOKHO NOIy9aTh Y
Hero caMoro. Ecau mepcoHalbHBIE [TaHHBIC TaKOToO obyvaroerocs BO3MOXHO
MONy4UTs TONBKO y TPeTbed CTOPOHBI, TO OH JOJDKCH GbITH YBELOMJIEH 00 3TOM
sapanee. OT HEro JOKHO OBITH MOIYHEHO HCLMEHHOE Ccorjacue Ha TOIydeHHE
epCOHANBHBIX JAHHBIX OT TPEeTheH CTOPOHBL. Takoit oGyuaromuiicss TOIKEH OBITH
IpoMH(GOPMHUPOBAH O LENIX, NPEANONaraeMblX HCTOYHHAKAX M[aHHBIX, a TaKxKe O
xapakTepe MOMLIEKAMHUX MOTYYEHUIO [EPCOHAIBHBIX JAHHBIX ¥ IMOCNEACTBUAX OTKa3a
JlaTh MHCHMEHHOE COIlache Ha MX IOy eHHE.

43.B coorBercTBUH co CT.24 KOHCTHTYIHMH PO omneparop (pyKOBOIHTEID
06pa3oBaTeNBPHOrO YUPEXKACHHS U (unm) YIONHOMOYEHHOE WM JMI0) BIIpaBe
ocymecTsiaTs  cbop, mepenady, YHHHTOXCHHE, XpaHeHHWe, MCIIOJIb30BaHNe
FH(QOPMAIAK O TONUTHIECKHX, PENMIHO3HEIX, APYTHX yOeXIeHni JaCTHOW JKM3HH, a
Takke WHGOpPMAIMHA, HAPYIIAOMIEH TalHy MCPEIUCKH, TeneOHHBIX IIEPErOBOPOB,
[1OYTOBBIX, TenerpadHBIX ¥ WHBIX COOOIICHMH oby4aromerocs ¢ ero MHChMEHHOTO
cornmacusi (cornacus pomuTeNneH (3aKOHHBIX npefcTaBuTelell) HECOBEPUISHHOICTHETO
oGyuaromerocs), Gopma OnpeseIseTcH u4 cr.9 DemepansHOro 3akoHa «O s3amuTe
IIePCOHATBHBIX JAHHBIX) MU HA OCHOBAHUH cyieGHOro pereHus.

5. XpaHeHue H 3aIIUTA NEPCOHANbHBIX TaHHBIX paGoTHHKOB H 00yaIOMHXCH

5.1. [epcoHanbHbIE JaEHbIE PADOTHUKOB XpaHATCS Ha OyMaXXHBIX HOCHTEIIX, B
MoMeLIeHAX mKombl B mKadax u cefidax. Jinunpie fena u KapTodKH T-2 yBOJEHHBIX
paGOTHHKOB [0 HCTEUeHHs TEKYIeTo KaneHIapHoTo roda xpausTcs B celide, a 3aTeM
nepenaroTcs B apxus LieHTpa.

5.2. TlepcoHanbHbIE NaHHBIE OOYHAIOIIErOCs OTPAKAOTCA B ero JIMYHOM JEle,
KOTOpOe 3arojHAeTCs TMOoCie M3/laHus TIpHUKasa O Cro saqunciennn B LleHTp. JIu4HbIE



mena obydarommxcs B an(paBUTHOM IIOPSKe (hopMEpyIOTCS B IanKax 00beIMHEHHH,
KOTOpEIE XPAHATCS B CIISIHATBHO 000pyIOBAHHBIX mkadax.

CBeJleHHs O HAYUCIIEHWH ¥ BBIILIATE 3apa00THOM ILIAThI pabOTHUKAM XPaHATCS Ha
OYMaXHBIX ¥ SJIEKTPOHHBIX HOCHTENSAX B MOMCHICHUA Vupexnenus 1 MKY «lb
MTO MOY YKenesHOROPOXHOro paiioHa», OCYLIECTBIAOMICH OyXTanTepCKuid y4eT
VupexneHus.

53.. Ilo WCTEeYEHHH CPOKOB XpAaHEHHs, YCTAHOBJICHHBIX 3aKOHOAATEeLCTBOM
Poccuiickoit @efepallii, JaHHBIE CBEJICHHS IIEPENAt0TCA B apXUB.

5.4, KoHKpeTHBIE 00S3aHHOCTH 110 BEICHHIO, XPAHCHUIO JIATHBIX JICI pabOTHUKOB,
JAMONHEHMWIO, XpAHEHWI0 ¥ Bbllade TPYHNOBBIX KHIDKEK, WHBIX —[OKyMEHTOB,
OTpaKAOIIUX [ePCOHATBHBIE JaHHbIe pabOTHWKOB, B TOM YHCIE 110 XPAHEHHUIO THIHBIX
Zen  YBOJEHHEIX pabOTHHKOB, BO3NMAraroTcs Ha CexpeTaps-IeNoNPON3BOAUTENS
YupexneHus.

5.5. B OTHOIIEHMH HEKOTOPHIX IOKYMEHTOB NEHCTBYIOIIMM 3aKOHOAATEIBCTBOM
Poccuiickoit @enepanuu MOTyT OBITH YCTaHOBJIEHBI HHBIC TpeCoBaHUA XpaHEHHU:, 1M
npexycMorpeno  HacrosmuM - IlonoxeHueM. B Takumx  cioy4asx  CIIEIyeT
PYKOBOJCTBOBAThCS NPABAIAMH, yCTAHOBICHHBIMH COOTBETCTBYIOIIMM HOPMAaTHBHBIM
aKTOM.

6. 3amuTa HEPOPMAIHH O MEPCOHAILHBIX JTaHHBIX paGoTHHKOB M 00y4alOIHXCH

6.1. Corpynauky LleHTpa, HMEIOIIMe TOCTYTI K NepCOHATBHBIM JIAHHBIM, 00s3aHBI
[IPUHHMATh HEOOXOIMMBbIE OPraHH3AlMOHHBIE M TEXHHHCCKHE MEpBl JUISL 3aIIUTHI
MepCOHANBbHBIX NAHHBEIX OT HENPaBOMEPHOIO MK cydalfHOTO JOCTynma K HHM,
VHUYTOXXEHHS, MOIUDUIHPOBAHNS, GIIOKMPOBaH¥S, KONMPOBAHKS, PACIIPOCTPAHCHUA, &
TaxoKe OT WHBIX HepaBOMEPHBIX AeHCTBUI B OTHOIICHHH IaHHOW HHpOPMALIHH.

6.2. Cexperapb - IeNONPOU3BOJUTEND U TEXHHK IIO 06CITy)KHBAHUIO KOMITBIOTEPOB
OCYIIECTBIIAIOT:

— OrpaHHYeHHE CETEBOro JOCTYIA Ha CEpBEp MU ONPEICTCHHBIX T10JIb30BaTEIIEH;

_ OpraHM3alMI0 KOHTPOJS TEXHHYECKOro COCTOSHMS CepBepa ypPOBHEH 3aIlUThL
W BOCCTAHOBJIEHHS MH(POPMAIIIH;

~ IpOBEIEHHE PETYISPHOTO KONHWPOBAHHs HH(pOpPMALMH HA HOCHTEIH, CO3JaHNS
pe3epBHBIX KOMH# 0c060 BaxKHOH uHbOpMaIHH,

_ BelleHWe ayouTa JIEHCTBHH TONB30BAaTeIed W CBOCBPEMCHHOE o0OHapyKeHHE
haxkToB HECAHKIMOHMPOBAHHOIO MOCTYIIA K HHbOpPMAaLIKH.

6.3. PaboTauka LleHTpa, WMMEONIME AOCTYN K MEPCOHAIBHBIM JAHHBIM, pu
[0JIB30BAHMH JOCTYIIOM B ceTh VHTepHET 00s3aHbl NPUHAMATE MaKCAMAJILHRIC MepBl
o obecreyeHuo 6e30MacHOCTH !

. HCIIONB30BATh AHTHBUPYCHOE [POrpaMMHOe OOecredeHne (¢ peryIsapHbIM
0GHOBJIEHHEM BUPYCOB);

— He JoTTycKaTh paboTaTh Ha CBOEG aBTOMATH3HPOBAHHOC pabodee MECTO JIHL, HE
AMEIOIIMX [IpaBa JI0CTyIa K JaHHBIM;



_ He OCTABJIATH HE 3aBI0KMPOBAHHEIM CBOM KOMIIBIOTED B Hepabouee BpeMs;
_ CBOEBPEMEHHO cOOOMIATE TUPEKTOPA O CiIydasx c6os B paboTe CeTH, MapObHOMH
HISHTH(UKALWH U T.JI.

7. Ilepeaata mepcoHaIbHBIX AAHHBIX Pa0OTHAKOB, 00YYAIOIIHXCS H HX poauTeen
(3aKOHHBIX MpeACTABHTENEH)

7.1. Ipu mepenade NePCOHAIBHBIX TAHHBIX PabOTHHKH [IeHTpa, HMEROLIIE NOCTYII
K [IePCOHATBHBIM JaHHbBIM, TOKHBI COOMIOAATE CIIEeIyOII1e TpeGoBaHus:

7.1.1. He coobmars mepcoHANbHBIE HAHHBIE paboTHMKA K oOydaromerocs
TpeTseit cTopoHe 6€3 MMCEMEHHOro COrnacus pabOTHHKA, oOyyaromerocsi, poguTeNeH
(3aKOHHBIX TIpeICTaBHTElel) oOydaromierocs, 3a MCKIIOYEHUEM CITydaes, KOTIa 5TO
HeoOXOIMIMO B LENIAX TPEOyNpeXIeHHs Yrpo3bl JKHU3HH M 310POBBIO paboTHHKA 1
06y4aroIIerocs, a TakKe B JPYTHX CIIydasx, NPeayCMOTPEHHBIX TpymoBBEIM KOJEKCOM
Poccuiickoit @eepanny WM HHEBIMA QelepalbHBIMU 3aKOHaMH.

VuureiBas, uro Tpymoso# Komekc Poccuiickoi @enepanuu HE OTPEACIAST
KPUTEPHU CHTYallHi, NPEeICTaBIsIOUINX yrpo3y KHU3HH MM 3[0POBBIO paOOTHHKA H
0Gyuarornterocs, YupexIeHne B Kak/I0M KOHKPETHOM ClTydae AeaeT CaMOCTOATE/bHYTO
OLEHKY CEepbe3HOCTH, HEMHHYEMOCTH, CTEIeHH TaKoH YTpO3BL. Ecim ke m1HIoO,
oGpaTHBIIEeCs C 3aIPOCOM, HE YMOJHOMOYCHO (PefepalbHbiM 3aKOHOM Ha IMOTYIeHHAe
IEPCOHAIBHBIX ~[JaHHBIX pabOTHHKA MM obyuvaromerocsi, Imb0 OTCYTCTBYET
IFCBMEHHOE cornacue paboTHWKA, OOyYarollerocs WM ero poIuTeNneH (3aKOHHBIX
TIpejicTaBUTeNe!) Ha MPEIOCTABIICHAE €ro MePCOHABHBIX CBeJIeHHI, TH00 0 MHEHHUIO
VupexaeHuss OTCYTCTBYeT yrposa OKH3HM MM 3[0pOBBIO paboTHHMKA WK
obyuaromeMycs, YdpexaeHne 00f3aHO OTKa3aTh B NPENOCTABICHUH MEPCOHATBHBIX
JTAaHHBIX JIUILY.

7.1.2. He coobmarh mepcoHanbHble NaHHBIE paboTHHKa M OOyJaromerocs B
KOMMEpUECKHX IIeJIAX 63 ero MUCbMEHHOrO COTJIACHS.

7.1.3. TlpeaynpenuTh NHI, IOTYYAOIIMX IEPCOHANBHBIC NaHHbIC paboTHHKA H
06y4aroIIerocs, 0 TOM, 4TO 5TH JaHHbIE MOTYT OBITH HCTIONB30BAHEI JIHIIb B IETAX, LT
KOTOPBIX OHU COOOIIEHEI.

7.1.4. OcymecTBisTh Tiepefady TEPCOHANBHBIX  N@HHBIX B Tpelciax
YupexIeHns B COOTBETCTBUH C HacTosuM [TonoxKeHuneM.

7.1.5. He 3ampammBaTe HHGOPMAIUIO O COCTOAHMA 370POBLA paboTHHKA, 34
HCKITIOYeHHEeM TEX CBEINeHMH, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBINTOJIHEHHA PaGOTHUKOM TPYA0BOH QYHKIHH.

7.1.6. IlepemaBaTh  II€PCOHAIBLHBIE  JAHHBIC paboTHHKA  IPEACTABHTETIO
paboTHHKA B TOPSIIKE, YCTAHOBIEHHOM TpPY/lOBBIM KOIEKCOM Poccutickoii Penepaii
W HacrosmuM IloJOXKeHWeM, W OTPaHWYMBaTh 5Ty HHGOPMAIWIO TOIBKO TEMH
IIepCOHATLHBIMA JaHHBIMH pPabOTHHKA, KOTOpBIE HeoOXOMWUMBI ISl BBHIIIOTHEHHS
yKa3aHHbBIM MIPEACTABATENEM Er0 PYHKIMH.

7.2. BHyTpeHHHH NOCTYIl K MEPCOHAIBHBIM TaHHBIM pabOTHHKOB.



7.2.1. TIpaBo nocTyma K IEPCOHAIBHBIM JaHHBIM paboTHHKa 0€3 IONy4eHHS
CIEIHATBHOTO pa3pelleHHsl HMEIOT:

nupexTop Llentpa,

— CceKpeTaph - AEJIONPOU3BOIUTENb;

3aMeCTHTETH QUPeKTopa YUpPEeKICHUS;

Ipeacearers NPo(GCo3HOro KOMUTETA;
caM pabOTHHK, HOCHTENb IaHHBIX.

7.3. BHyTpeHHHHA JOCTYyN K TEPCOHAIBHBIM NaHHBIM o0ydJaromuxcd H HX
pornuTeneit Oe3 MOTydeHus ClEMHATbHOr0 PaspelIeHN KMRIOT:
mupektop Llentpa;
~ 3amecTuTenH aupekropa LleHTpa;
ceKkpeTaph - JeONPOU3BOIUTEIb;

[1eJaroTy JONOJTHHUTENBHOT0 00pa3oBaHus (TONBKO K MEPCOHAIBHBIM JaHHBIM
o0yuarImuxcs ¥ POAUTENEH CBOETO 00BbeIMHEHUS).

7.4, Tlo MuCbMEeHHOMY 3aIpocy, Ha OCHOBAHHY IPHKa3a pykosoxuTens LIeHTpa, K
TepCOHANBHEIM IaHHBIM PAGOTHHKOB ¥ 00Y9AIOIIMNXCS MOIYT OBITE HOIYIINEHB! IpYyTrHe
JIMIA B TIPEeJieNaX CBOeH KOMIICTCHIHH.

7.5. BHemHU# NOCTYII.

7.5.1. K umcmy MaccoBEIX HOTpeOWTesNeid NepCOHANBHBIX AAHHBIX BHE LlenTpa
MOYHO OTHECTH TOCYIapCTBEHHBEIE H  HErocynapCTBEHHBIE (yHKIHOHANBHEIE
CTPYKTYDHI:

— HAaJOTrOBble HHCIIEKIIHH,

— TIPaBOOXPaHUTEILHBIE OPTaHbI;

— OpraHbl CTAaTHCTHUKH,

- CTpaxoBbl€ areHTCTBa,;

— BOEHKOMATBHI,;

— OpraHBl COLMANBHOrO CTPaXOBaHMU;

— TIEHCHOHHBIE HOHIBI;

~ TIOApa3/elieH s MyHHUIUIAILHEIX OPraHOB YIPaB/ICHHS.

7.6. Ipyrye OpraHu3aiuy.

CaezieHns 0 paboTaroIIeM COTPYAHHUKE MM yXKE YBOJICHHOM, obydaroleMes, Win
3aKOHUMBIIEM OOydeHHe MOTYT OBITh MPEIOCTAaBIEHbl APYro¥ OpraHu3alui TOJIBKO €
MHCHLMEHHOTO 3armpoca Ha OJaHKe OpraHM3alii C MPHI0KEHHEM KONMHH 3adBJICHUA
paboTrHrKa, 00y4aroIEerocss MK 3aKOHYMBIICTO oOyuenre. OTBETbl Ha MHCBMEHHBIE
3aIIpoChl JIPYTHX OpraHM3alliii M yYpeXxIeHHH B Tpefenax HX KOMICTCHUHE M
[[PEOCTABIEHHBIX TOJTHOMOUHH Jal0TCs B IHCHMEHHOH dopme Ha Onanke YUpeKICHA
1 B ToM 06beMe, KOTOPEIH TI03BONAET HE Pa3riallaTh U3THIIHAA 006eM IIEPCOHANBHBIX
cBelleHHH 0 pabOTHHKAX H 00yYaroIIuXCs.

7.7. POACTBEHHWKH H YJIEHBI CEMEH.

TlepcoHaTbHbIE JaHHBIE MOTYT OBITh IPEAOCTAB/IEHE] POACTBCHHUKAM HIIH HICHAM
ero ceMbH TOJIBKO C THCHMEHHOTO Pa3pelIeHus caMoro paboTHHKA.

|



7.8. TpeGosauus 1.5.1. [TonoxeHns He MOANIEKAT H3MEHEHHUIO, MCKIFOHUECHHIO, TaK
KaK SBJISIOTCH 0083aTebHBIMHA JJI CTOPOH TPY/IOBBIX OTHOLICHHH Ha OCHOBAaHWH CT. 88
Tpymosoro konekca Poccuiickoit @enepaluu.

8. O6s3annocTn paGoTHHKA B padoToaaTesl

8.1.B mensx obecreueHHs TOCTOBEPHOCTH NEPCOHATBHBIX MAHHBIX PabOTHHK
o6s13aH:

8.1.1. Tlpy npueme ma paboOTy MPENOCTABUTH YUPEKICHHIO TIOJIHBIE
JIOCTOBEPHEIE TaHHBIE O cebe.

8.1.2. B ciyuae H3MEHEHHS  CBEJIEHUH, COCTaBJIAIOIINX TepcoHajIbHbIE
JaHHBIE, CBOEBPEMEHHO B CPOK, He NpEBHIMAONmH 5 pabouux AHEH, IPenoCcTaBUTh
JIAHHYIO HH(OPMAILIHIO CEKPETapHO-AETOPOU3BOIUTEIO.

8.2.Jlns obecredenns TOCTOBEPHOCTH IIEPCOHANBHBIX JaHHBIX OOydJaroliuec,
ponUTeNH (3aKOHHEIE IPEACTABATENTH) HECOBEPLISHHOIETHIX 00yqarommXcs 00s3aHBbI:

8.2.1. IIpenocrapnsTs orneparopy (nupextopy IlenTtpa (1) UK yIOTHOMOYEHHOMY
MM JTHIY) TOUHbIE CBeJeHHS 0 cebe (CBOMX HeCOBEPIICHHOICTHAX HETSX).

8.3. IpenocTasnenne paGOTHAKY MM 00y9aiomeMycst rapaHTHy 1 KOMIIEeHCAIUH,
IIPeayCMOTPEHHBIX IeHCTBYIOIIAM 3aKOHONATENbCTBOM, OCYIIECTBIHETCS C MOMEHTa
IPeJOCTaBIEHHsT COOTBETCTBYIOIIMX CBEICHHH, €CIM MHOE HE TpeXyCMOTPEHO
NeWCTBYIOIIUM 3aKOHOOATEIbCTBOM.

8.2. LlenTp obOs3aH:

8.2.1. OCyIecTBIAT 3aLIATY [IEPCOHANEHBIX TaHHBIX PaOOTHHKOB.

8.2.2. ObecreunTh XpaHeHHe INEPBHYHON YUYETHOW MAOKYMEHTAllMK IO YyHeTY
TpyZa U €ro OIIATH], K KOTOPOH B YACTHOCTH, OTHOCATCA JIOKYMEHTBI 110 ydeTy Kaapos,
JIOKYMEHTHI TI0 yUYeTy HCIOJb30BaHus pabodero BpeMEeHH U PacteTos C pabOTHUKaMHU
o oIuIaTe TpyJa M Ap.

8.2.3. Ilo MACEMEHHOMY 3asBJCHMIO pabOTHHKA HE MO3HEE TpeX pabounx nHeH
CO IHS TIOJ[aYd 3TOTO 3asBJICHHS BHIATh KOTTHY JOKYMEHTOB, CBS3aHHBIX C €ro paboToH
(xoTmu TIpUKa3a O IpueMe Ha paboTy, IPUKA30B O NEepeBOIaX, NpruKasa 00 yBOJIbHEHUH
¢ paboTHI; KOMUIO ¥ BBINUCKA M3 TPYIOBOH KHIDKKM; CIIPABKA O 3apaboTHOM TIaTe, O
HAYMCIEHHBIX ¥ (AKTHIECKH YIUIAYEHHBIX CTPaXOBBIX B3HOCAX Ha 00sA3aTeNbHOE
IEHCHOHHOE CTPAaXOBaHMe, O Meproae paboTel i JIp.). Komuu T0KyMEHTOB, CBA3AHHBIX C
pabotoif, MOMKHBI OBbITH 3aBEPEeHBI HAANEKAIIUM o0paszoM M TIPENOCTaBISATHCA
paboTHUKY OE3BO3ME3HO.

9. IpaBa cy0HEKTOB IEPCOHABHBIX JAHHBIX 110 00eCTIeyeHHI0 3aHTI
nepcoHaIbHBIX TaHHBIX.

9.1.B muemsx oOecredyeHHs 3allUThl I[EPCOHATBHBIX INaHHBIX, XPaHAIHAXCA B
IlenTtpe, pabOTHUKHM, OOY4AIOIIMECs, PONMUTEIH (3aKOHHBIE IPEICTABUTEIN) HMEIOT

MpaBo Ha:
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9.1.1. Ilommyro mEbOpMamuio 00 WX NEPCOHATBHBIX TAaHHEIX H 00paboTKe 3THX
JIAHHBIX.

0.1.2. CpobGonubiili OecmiaaTHBIM JOCTyn K CBOUM I€PCOHAIBHBIM JAHHBIM,
BKJTIOYAs [PaBO Ha IMOMyueHHe KOMMi moOoH 3amucH, ColepKalled NMepcOHANbHbIE
JaHHBle pabOTHMKA, 3a HCKIIOYEHHEM CIIyYaeB, HPEIYyCMOTPEHHBIX (elepalbHbIM
3aKOHOM.

9.1.3. Ompenenenue CBOMX IIPEICTaBUTENEH [UIA 3alIUTH CBOMX IIEPCOHATBHBIX
J@HHBIX.

9.1.4. TpeboBanre 00 HCKIIOUEHHH MJIM HCIPABICHHH HEBEPHBIX MM HETIOTHBIX
IepcoHaNbHLIX JaHHBIX. [lpm orkase ILleHTpa HCKIIOYMTE WM HCTPaBUTh
TIepCOHANBHEIE JaHHbIE PAbOTHMKA MM OO0y4YalolIerocs OH HMEET IpaBo 3aiBHTb B
mEchMeHHON (opme aupekTopy LleHTpa O CBOEM HecOriacuu ¢ COOTBETCTBYIOIIHM
060CHOBaHMEM TAKOro Hecornacus. llepcoHanbHBIE [JaHHBIE OLICHOYHOI'O XapaKTepa
paboTHUK, 0Oydarolipiics, pPONUTENH (3aKOHHBIE NpeICTaBUTENIH) HMEET MpPaBo
JOTIOJTHUT 3asBICHAEM, BEIPAKAIOLIUM ero COOCTBEHHYIO TOYKY 3PEHHSL.

9.1.5. TpeGopanme 00 m3pewmieHud LIEHTPOM BCEX JHL, KOTOPHIM DPaHES ObLITH
COOOIEHbl HEBEpPHBIC WM HEMOJHbIe IEPCOHABHBIC INaHHBIC paboTHHKA HITH
oGyuaromerocs, 060 BCeX MPOM3BENCHHBIX B HHX MCKITHOYCHHAX, MCIPABICHHAX 8051
JIOTIOTTHEHMIX.

10. OTBETCTBEHHOCTH 32 HApYLIEHHe HOPM, peryJaupylomux cGop, 06padoTKy,
XpaHeHHe, HCI0b30BAHHE, Nepeiady H 3AIUTY MepCcoHATLHBIX TAHHBIX
paGoTHHKA H 00y4alolerocs

10.1.Jluia, BUHOBHBEIE B HApyUIEHMH HOpPM, PEryJMPYHOMINX MOIydICHUC,
06paGoTKy ® 3allUTy MEepPCOHANBHBIX aHHBIX paboTuuka # 0oOydarommxcs,
TIPUBJIEKAIOTCS K AHCHUIUIMHAPHON U MaTepHalbHOM OTBETCTBEHHOCTH B IIOPAZKE
yCTaHOBIEHHOM  TpyHOBBIM  KOIEKCOM Poccuiickoii @enepauuy H  HHBIMH
dbenepaibHBIMH 3aKOHAMH, @ TakkKe [PUBJICKAOTCA K rpaxIaHCKO-IIPaBOBOH,
aJIMHHUCTPATHBHOM X YTOJOBHOH OTBETCTBEHHOCTH B TOPSAKE, YCTAHOBJICHHOM
(penepabHBIMA 3aKOHAMH.

11. 3aka04urebHbIE MOJI0KEeHHA

11.1.Hacrosimee [lonmokeHune cCTymaeT B CHIYy C MOMEHTa €ro YTBEPXKACHHA
mprKasoM arpekTopa LlenTpa.

11.2.Hacrosimee IToioskeHre MOBOAMTCA IO CBENCHHUS BCEX PAOOTHHKOB TIOX
POCIIHC.
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